
Wennington Neighbourhood Planning Sub Group 

5th October 2017 

Minutes 

Present:  
Colin Burford (Chair), Richard Gargini, Cllr Carl Hunter, Cllr Sophie Ridsdale, Cllr Paul Whatmough, 
Louise Kirkup (Kirkwells), Linda Ashworth, Peter House, & Jim Murphy 
 
 
1. Apologies:  
Richard Parsons, Steven Loy, Jenny Herd, Brian Rycroft, Gillian Dobson (LCC) & Henry Cumbers (LCC)  
 
2. Minutes:  
The minutes of the last meeting (7th August 2017) were agreed as a true and accurate record. 
 
3. Matters arising: 
There were no matters arising that were not on the agenda. 
 
4. Issues and Options document 

 Document review 
Carl explained thank everyone in the subgroup for compiling, over the previous couple of months, all 
the local evidence related to the previously agreed ‘key issues’ and for submitting this data to 
Richard by the agreed timescale. Richard, with the help of Sarah Rycroft, then synthesised all the 
evidence and forwarded this on to Louise at Kirkwells. Louise then integrated all the local evidence, 
with the material she had already gathered in relation to national and district policies. The outcome 
of the national, district and local evidence is the ‘Issues and options’ document produced for us by 
Louise. 
 
Carl further explained that the next task was discuss and agree the content and format of this 
document with a view to then arranging to informally consult the local community on the document 
(i.e. gather parishioner views on the various issues and options). 
 
Written comments have already been received from Richard Parsons and Henry Cumbers (who were 
unable to attend this meeting) along with comments from Jim Murphy. A general review and 
discussion of the document then took place within the sub group. A number of minor points were 
highlighted and clarified and, overall, it was agreed that this was an excellent document that 
captured the essence of the parish and the issues that should be included in our future 
Neighbourhood Plan. 
 

Action – All members of the sub group to forward any further comments to Richard Gargini 
by Wednesday 11th October 2017. 
Action – Richard Gargini and Carl to synthesise all the various comments and suggested 
amendments and forward them on to Louise Kirkup by Friday 13th October 2017. 

 

 Informal consultation 
Carl explained that, having agreed the structure and wording of the ‘Issues and Options’ document, 
we now need to discuss and agree how best to informally consult our parishioners on the issues and 
options. Carl suggested a 3 stranded approach: 

1. Making the document available, via the parish council website, and inviting parishioners to 
submit comments (via email) electronically 



2. Providing an opportunity for those parishioners who don’t have access to the internet 
and/or prefer to read a ‘hard copy’ of the document to be able to borrow a hard copy and 
submit a written summary (i.e. paper copy) of their comments 

3. Organise a ‘community drop in and consultation event’ towards the end of October or early 
in November (at Melling Village Institute for example) where parishioners could drop in, 
review the document, speak to members of the sub group and submit comments at this 
event 

 
It was discussed and agreed that these various approaches would provide ample opportunity for 
everyone in the neighbourhood to express their views and comments. It was also agreed that the 
consultation period should last about 3 weeks. 
 
Clearly, an explanatory letter will need to be drafted and circulated to every household explaining 
the issues and options along with our agreed approach to informal consultation. Carl and Richard 
agreed to draft up this letter. 
 
It was discussed and agreed that the community drop in and consultation event would probably be 
best run on a Saturday, perhaps between the hours of 10am and 2pm, at Melling Village Institute. 
The precise date of this event would, in large part, be dictated by venue availability. 
 

Action – Carl and Richard Gargini to draft up the explanatory letter to go to all households in 
the village 
Action – All members of the sub group to distribute the explanatory letter (once received) to 
all households using the previously agreed distribution list  
Action – Carl to upload the revised Issues and Options document (once this is ready) to the 
parish council website along with details of how to respond 
Action – Carl and Richard Gargini to print off several copies of the Issues and Options 
document and associated feedback forms for parishioners to borrow/complete 
Action – Carl to establish venue hire facilities and identify a suitable date (late October/early 
November) for the community drop in and consultation event 

 
5. Grant Funding 
Carl informed the group that the grant funding (£6450.00) had now been received by the Parish 
Council and that 1 invoice (£840) had been paid to Kirkwells for development of the Issues and 
Options document. This leaves a balance of £5610.00 
 
6. Project Plan Update 
Richard Gargini updated the group on the Project Plan which, he explained, was currently about 1 
week behind schedule. However, it was anticipated that this should be picked up before the end of 
the year. 
 
There was some uncertainty regarding which aspects of consultation (Sections 14 and 16) would be 
paid for by Lancaster City Council and which needed to be picked up by the parish. Richard agreed to 
clarify this with Henry Cumbers at Lancaster City Council. 

Action –Richard Gargini to clarify this issue with Henry Cumbers at Lancaster City Council 
 
7. AOB: 
No other business was raised. 
 
8. Date of next meeting:  
To be agreed 


