
Wennington Neighbourhood Planning Sub Group 

19th June 2017 

Minutes 

Present:  
Jenny Herd, Peter House, Colin Burford (Chair), Richard Gargini, Cllr Paul Whatmough, Cllr Carl 
Hunter, Linda Ashworth, Richard Parsons & Jim Murphy 
 
1. Apologies:  
Brian Rycroft, David and Janet Rutherford, Cllr Sophie Ridsdale & Steven Loy 
 
2. Minutes:  
The minutes of the last 2 meetings (30th May and 5Th June 2017) were agreed as a true and accurate 
record. 
 
3. Matters arising: 
There were no matters arising that were not on the main agenda 
 
4. Appointment of Specialist Advisors (Kirkwells: the Planning People) 
Carl informed the group that, following the approval of the full Parish Council, he had officially 
written to Louise Kirkup to confirm that we wish to appoint Kirkwells as our specialist advisers in 
order to support us with our Neighbourhood Plan. 
 
Kirkwells had provided us with a written ‘Support Package’ (circulated, via email, to all sub group 
members) which outlined in detail the support that they could provide along with indicative 
costings. 
 
Jim raised the question of costs and, in particular, whether we would be able to contain all the costs 
associated with engaging Kirkwells within the £9000 funding limit available from Locality? Carl 
Hunter explained that he anticipated we could and must contain the total costs within the £9000 
funding limit. A commitment had been made to the Parish Council that development of a Parish Plan 
would be cost neutral from a council perspective. Richard G further explained that costs quoted 
within Kirkwells support package were for the full and complete package of support and that it was 
our intention to only utilise Kirkwells support in those areas where their specialist advice was 
necessary and/or helpful. Richard did not anticipate that we would need Kirkwells ‘full package’ of 
support thus, the costs should be contained. 
 
Colin highlighted the importance of the sub group carefully monitoring expenditure throughout the 
whole process. 

Action – Colin Burford to ensure that ‘Financial monitoring’ is a standing agenda item at all 
future meetings. 

 
5. Service Level Agreement (SLA) with Lancaster City Council (LCC) 
Carl informed the group that the formal SLA with LCC had now been signed by officially agreed. 
Colin, Richard G and Carl did, in fact, meet with Paul Hatch and Henry Cumbers from LCC this 
morning to discuss and agree, as outlined in the SLA, the nature and level of support that LCC could 
provide Wennington Parish Council in support of the Neighbourhood Plan. This was a very 
productive meeting and we were encouraged to hear that LCC are very eager to work with us on our 
plan and provide all the support, advice and data they can to assist us. It was agreed that Henry 
Cumbers would be our primary contact person. Carl Hunter agreed to ensure that Henry is updated 



with all the data we have to date and will receive the agenda’s and minutes of all future meetings. It 
was agreed that Henry would have an open invitation to attend any or all of our sub group meetings 
although, in practice, he is unlikely to attend them all. 
 

Action – Carl to ensure Henry Cumbers is kept fully informed of all future developments and 
meetings in relation to our neighbourhood Plan 

 
6. Housing Needs Assessment 
Carl and Richard G thanked sub group members for their comments and feedback, allowing them to 
finalise the Housing Needs Survey (HNS). The survey has now been printed off and is ready for 
distribution. It was agreed to distribute the HNS by hand (where possible) to each of the [54] 
households in the parish, using the distribution arrangements used for the community engagement 
event. 
 
It was discussed and agreed that each survey form would be numbered to enable all the returns to 
be checked and verified. It was also agreed that the numbered survey would be randomly 
distributed and delivered to protect anonymity. The surveys were then allocated to each member of 
the sub group based on the previously developed distribution list. 
 
Carl and Richard G also explained that, once the survey data had been collected and analysed a 
summary should be forwarded to Lancaster City Council (LCC). The purpose of which would be to 
enable them to provide ‘Environmental Screening Opinion’ due to our close proximity to the Trough 
of Bowland AONB. Feedback from LCC was that a full Strategic Environmental Assessment (SEA) was 
unlikely to be necessary but, ultimately, this decision would be based on what emerges from our 
HNS. 
 

Action – All members of the sub group to deliver and, where necessary, collect the 
completed surveys and then deliver them to Richard at The Old Smithy, Wennington. 

 
7. Application for Funding 
Richard G informed the group that the application for funding notification had been triggered and 
that we now had a 30 day window within which to submit our final funding bid. Richard also 
explained that, within the new funding bid criteria, it is necessary to scope (i.e. briefly describe) the 
range of issues that will be included within our plan. The details of which will be picked up in agenda 
item 9.  
 
Richard is working closely with Kirkwells to complete the final application. 
 

Action – Richard G to alert the group to any issues which may cause a problem for our 
funding bid. 

 
8. Project Plan 
Richard G informed the group that the project plan was still in the process of being updated, 
primarily in response to discussions he has had with Kirkwells and their suggested list of tasks and 
activities that need to be undertaken. 
 
Clearly, the project plan and funding application needs to be aligned with each other and Richard is 
working closely with Kirkwells on this important piece of work. 

 
Action – Richard G to update the group at the next meeting. 

 



9. Key Issues for our Neighbourhood Plan 
As previously highlighted (item 7 – Application for Funding) it is now necessary for us to begin 
identifying and outlining the key issues which we wish to include in our plan (i.e. ‘scoping the plan’). 
Some suggestions have been made by Kirkwells and others have emerged from the initial 
community engagement event. Richard explained that the funding application requires a brief 
summary of each of the issues within our plan. It was agreed that writing the issue summaries 
should be divided up among members of the sub group as follows: 
 

Rural Economy     - Richard G 
Building design     - Linda and Jenny 
Protecting the landscape and biodiversity - Colin, Jim and Paul 
Environmental     - Colin, Jim and Paul 
Highways and Transport   - Richard P 
Infrastructure     - Peter 
 

It was agreed that a brief summary of each of the above issues should be emailed to Richard G by 
Tuesday 27th June 

 
Action – All member of the sub group (outlined above) to email their summaries to Richard 
G by Tuesday 27th June. 

 
10. Vision and Objectives 
Carl explained that a fundamental component of the plan was a clearly articulated vision for the 
neighbourhood/parish along with a set of clear objectives that the neighbourhood plan has been 
developed to address. 
 
Clearly, the vision and objectives relates very closely to issues outlined above and are also necessary 
for our funding bid. It was agreed that Carl would develop a draft vision and objectives, drawing 
upon the feedback from our community engagement event where we asked people to share with us 
their vision for our neighbourhood. 
 

Action – Carl to develop a draft vision and objectives and email to Richard G by Tuesday 27th 
June. 

 
11. Website development 
Carl explained that a specific page, within the Parish Council website, was now dedicated to the 
Neighbourhood Plan (https://wenningtonparishcouncil.wordpress.com/planning/). The intention is 
for this webpage to be the primary source and repository for all information and data related to our 
neighbourhood plan. Any suggestions for how this page could be further developed and updated 
would be welcome. 
 

 Action – All member of the sub group to contact Carl if they can think of any way of 
developing and/or improving the webpage. 

 
12. AOB: 
No other business was raised. 
 
13. Date of next meeting:  
To be confirmed 
 

https://wenningtonparishcouncil.wordpress.com/planning/

