
Wennington Neighbourhood Planning Sub Group 

18th June 2018 

Minutes 

Present:  
Colin Burford (Chair), Cllr Carl Hunter, Richard Gargini, Cllr Paul Whatmough, Louise Kirkup 
(Kirkwells), Linda Ashworth, Peter House, Jenny Herd, Richard Parsons & Jim Murphy 
 
1. Apologies:  
Cllr Sophie Ridsdale, Henry Cumbers (LCC), Gillian Dobson (LCC), Brian Rycroft 
 
2. Minutes:  
The minutes of the last meeting (5th March 2018) were agreed as a true and accurate record. 
 
3. Matters arising: 

 Biodiversity Audit – Richard G informed the group that the biodiversity audit, which had 
been recommended by Lancaster City Council  during our informal consultation period, had 
now been undertaken and the report had been circulated with the agenda. Data from the 
audit report and, in particular, the recommendations have since been integrated into the 
current draft submission Plan. 
Richard P asked if it was okay to circulate the audit to others within the parish. Carl 
reassured Richard that this would be perfectly okay as he intended to upload the document 
onto the parish council website anyway. 

 Overspend – Carl informed the group that since the last meeting he had raised the £110.50 
overspend, reported at the end of 2016-17, with the parish council who have agreed to 
cover this overspend.  

 
4. Regulation 14 Formal Consultation 

 Summary Table of Responses and Suggested Revisions to the Submission NDP – Louise 
explained to the group the mechanism by each and every response to the consultation had 
been captured and either noted and/or accepted, along with the suggested changes to the 
NDP. Louise also explained that because our NDP was relatively straightforward and 
uncomplicated there hadn’t been an excessive number of responses. However, the 
responses that were received were almost all very supportive and/or helpful in terms 
enhancing the quality of the NDP. Hence, why all but one of the consultation suggestions 
had been accepted and incorporated. 

 Action Plan Update – Carl updated the group on the action plan that had been developed in 
relation to managing the Regulation 14 consultation. Group members were congratulated 
on completing all the actions in the plan within the anticipated timescale.  

 
5. Submission Plan 
The draft Submission Plan, incorporating all the Regulation 14 Consultation responses, was discussed 
and reviewed by the group. Linda asked about the need, as had been suggested by Historic England, 
to identify and record all the (non-statutory) historical assets within the parish? Carl explained that 
the parish council had agreed to, and supported, this piece of work to be undertaken but, since it 
would involve extensive consultation with parishioners, this would be an ongoing piece of work that 
didn’t need to be completed prior to submission of the NDP. 

Action – Carl to initiate the process of identifying and recording any and all the historical 
assets within the parish 



Richard G presented to the group some additional flood data, including a detailed map of the 
recognised surface water flood areas within the village whenever there are periods of heavy rainfall, 
with the proposal that the flood risk section of the NDP be expanded to include this data and to 
reflect that much of the current surface water flooding experienced within the parish was, in part, 
due to the current land management practices within the surrounding fields. The group reviewed 
this data and agreed to its inclusion subject to some slight rewording of the text. 
 
The group fully supported and approved the final draft Submission Plan subject to the above minor 
amendments. 

Action – Richard to liaise and agree with Louise the precise rewording of the additional 
flooding text and data. 

 
6. Consultation Statement 
Carl explained to the group that the next stage of the NDP process was Regulation 15 (submission of 
the plan to the Local Authority) and, an integral part of this process was, submission of a 
consultation statement and basic conditions statement. The consultation statement, as the name 
suggests, is a clear description of consultation process that had been undertaken in the development 
of the NDP. In particular, it outlines who had been consulted along with precisely when and how the 
consultations had been managed. The consultations statement, previously circulated, included this 
description and copies of all the communications that went out to consultees during the whole 
development process.  
 
The group fully supported and approved the final Consultation Statement. 

Action – Carl to liaise with Louise regarding the submission of the Consultation Statement. 
 
7. Basic Conditions Statement 
As previously explain by Carl, Regulation 15 (submission of the plan to the Local Authority) requires 
the submission of a Basic Conditions Statement. Since this is essentially a technical that outlines how 
our NDP meets all the necessary legislative and policy requirements for an NDP, Louise prepared this 
document for us. Richard G had proof read and reviewed this very detailed and technical document 
and recommended to the group that, apart from a couple of typographical errors, we should support 
and approve this document 
 
The group fully supported and approved the final Basic Conditions Statement. 

Action – Richard to liaise with Louise and amend the typographical errors within the final 
document. 

 
8. Regulation 15 – Submission Stage 
Carl explained to the group that we are now approaching a key milestone for our NDP, namely, 
submission of our final plan to the local planning authority (i.e. Lancaster City Council). As previously 
outlined, Regulation 15 requires that the parish council submits, along with its final NDP, a 
Consultation Statement and Basic Conditions Statement (now agreed). Carl went on to explain that, 
in line with our original project plan, he hoped to be able submit our final plans to Lancaster City 
Council before the end of June 2018. Carl explained that he would share the final document with his 
fellow councillors (i.e. those not present at the NPSG) this week as a final check and confirmation of 
support. Although it was noted that all the parish councillors had been kept informed, at every 
stage, of all the development to date and had an open invitation to attend the NPSG meetings. 

Action – Carl to circulate the final Submission Plan, Consultation Statement and Basic 
Condition Statement to those councillors that don’t regularly attend the NPSG. 
Action – Carl to liaise with Louise regarding the covering letter that should accompany the 
Regulation 15 submission. 



Action – Carl to submit all the (Regulation 15) documents to Lancaster City Council by the 
30th June 2018. 
 

9. Grant Funding 

 Income and Expenditure to date – Carl presented the current (i.e. as at 18.06.2018) 
position: 

Income to date  

Grant funding (2017-18) £6,450.00 

Grant funding (2018-19) £2,545.00 

Total £8,995.00 

  

Expenditure to date  

Consulting fees (Kirkwells) excluding VAT (VAT = £1,200) £6,000.00 

Room hire (Meetings and Events) £365.50 

Printing & materials £195.00 

Total £6,560.50 

  

BALANCE £2434.50 

  

Planned Expenditure  

Invoices received (to be paid in July 2018)  

Consulting fees (Kirkwells) excluding VAT £1,400.00 

  

Anticipated Invoices  (to be paid in July or September 2018)  

Greater Manchester Ecology Unit  (GMEU) excluding VAT £715.00 

Consulting fees (Kirkwells) excluding VAT £350.00 

Room Hire £20.00 

Total £2,485.00 

  

FINAL BALANCE (Projected) -£50.50 

  

 End of Year (2017-18) Grant Review – Richard G explained that ‘end of year – grant return’ 
had been completed and submitted to Groundwork UK for auditing. We have since received 
confirmation that our grant (£6,450.00) spending for 2017-18 has been formally approved 
and signed off. This ‘signing-off’ is essential if we are to be able to apply for further grants. 

 Grant Application (2018-19) – Richard G explained to the group that he and Carl had recently 
completed the 2018-19 grant application form and associated ‘Due Diligence’ requirements 
for our request for £2,545.00. We have since received confirmation that our grant 
application has been successful and the money has been transferred to the parish council 
account. 

 
10. Project Plan Update 
Richard G updated the group on the project plan which, he was pleased to report, is ‘bang on 
target!’ 
 
10. AOB: 
No other business was raised. 
 
10. Date of next meeting:  
To be confirmed 


